
 January 11, 2023 

 All Staff, 

 System enhancements have been made to expedite the processing of Professional Growth Credit 
 Applications (  PGCA  ) and  Course Reimbursements  (hyperlinks  are included with ‘how to’ directions for 
 each form). 

 To begin, login to  TalentEd - Records  using your  Ashland  email address  as the user name. 

 If it’s your first time using Records, you will need to choose “logging in for the first time”. You will receive 
 an email to create your own password (minimum of 8 characters with at least one special character). 

 If you have trouble logging in, you can click on the ‘Forgot your password?’ link to have an email sent to 
 you to have your password reset. 

 Sincerely, 

Chris Mathieu

 Ashland Public Schools 
 Business Office 
 Chris Mathieu,  Director of Finance and Operations 

 87 W. Union St, Ashland, MA 01721 
 Phone:  508-532-4006 

 ashland.k12.ma.us/Business 
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